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Subj: CH 3 TO THE FINANCIAL RESOURCE MANAGEMENT MANUAL (COMDTINST
7100.3A)

1. PURPOSE. This Notice establishes policies for: the acceptance of gifts; travel
reimbursement from non-Federal sources; bequests and devises offered to the U.S. Coast
Guard; their management once accepted; and management of the gift fund.

2. ACTION. Area and district commanders; commanders of maintenance and logistics
commands; and commanding officers shall manage gifts to the Coast Guard in accordance
with the provisions outlined herein.

3. DIRECTIVES AFFECTED. This Notice constitutes Change 3 to the Financial Resource
Management Manual (FRMMI). The following directives are affected:

a. Chapter IV-12 of the Accounting Manual; COMDTINST M7300.6 i s superseded.

b. Gift Acceptance by Bands, Honor Guards and Drill Teams; COMDTINST 400L1A is
canceled.

4, PROCEDURES. Make the following changes to the Financial Resource Management Manual
(FRMM):

Remove and insert the following pages:
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5.

d. Apptopriattiaons Nanagerrss .

(1) Moniiter expired fund balamcess. Take actiion
to preecflude Antii-Deffiiciiency Act viiollatiiomss
fotr the apptopriattom.

(2) Resollve alll issues involving paynents ot
inctreasess to obligations for closed
accounits (see patagtaph V.1.x.))..

(3) Resollve issues involviimg increases to
oblligattienss that cannott be resollved .at
Lowetr lLevells of the orgamizattim.

e.. Finance Cenfterr.

(1) Proviide repoktts of open docunents to ATU,
AFC Projectt Target Officers and
AggtopmﬂaMﬂmm MBnagers to alllow the
offiiciialls to fullly carry out their expired
funds neanagement: responsyikiiiitess.

(2) Establiish procedures fot adjusting DAFIS
records invollviimg expired fundss.

f. tnventory Controll Points//Yarud.

(1) Proviide reporits of open docunents to ATU,
AFC Projectt Target Officers and
AggtopmuaMﬂmm Mbnagers to alllow the
oftiiciialls to fullly cartry out theitr expited
funds nanagementt respomsyikiiiitess.

(2) Establish procedures for adjusting

appllicablle accounting records involving
expired funds.

Closed Accountts .

As explained in pamagmm?h V.l.c. accounmits are
generalllly closed for obligation ot expenditure as of
1 October of the 5™ fisecall year after the periiod of
avaiillabiilliitty fot obligattiiom. Aftetr the period of
avaiillabiilliitty expiiresy, adjustnents to obligations and
expendittures mustt be charged to the current _
aEpmmmﬂiH&imm. Furthermere;, there is a lLimitation

ot 1% on use off the currentt appropriiattiiom and a
sgecﬁd1 appropriiatiiom code that nust be cited. For
these reasoms the Appmogm@ahﬂmms Manager shallll
resollve alll issues involving paynents or increases
to obligatioms for closed accoumitss.

5-67 CH-2



W. GIFTS
1. Overviiew of Gifts Bequesfts and Deviisess.

a. Coast Guard personnell often encountetr
circunstances within the day-to-day conduct of
theiirr offiiciiall duties where gifts are offered to
them ersonalllly ot to theit conmamd. Wi thouitc

ecifiic statutory authomitty;, gift acceptance

thh beneffiitts a Coastt Guard unit By constitute
an illlegall augmentation of the agency''s
appropdiadt oon. Depending upon the nature of the
gitt and the purpose for which it is intended,
giftts to the Coastt Guard nmy be accepted pursuamtt
to the agency's dellegated authotiitty under one or
nore of the followimgy statuwitess: 5 U.S.C.57342
receipt and disposition of foreign gifts and
ecorattionsy); 10 U.8 Css5260 (Cbast Guard Generall
ﬁnﬂ; fumﬂ),, 14 U.8.C. §592(@) and (f) (gifts of
ands and or vessells for officiial Coast Guard
duties and functiioms));; 14 U.S.C. §93(M) (gifts of
vessells, airecraftt and vehicles for officiall Coast
Quard duties and functions));; and 49 U.8.C. §326
(generall Depattnent of Transportattiom gift
acceptamce authoritty)).. The stafuess, regullations
and delegations of authoriity governiimg acceptance
of giftts genetrallly applly to donations througih
bequesits and devises as wellll.

b. This sectiom addresses offers of giffttss, including
travell and travell reinbursemniss, bequests and
deviises TO THE COAST GUARD. Thiis sectiion does
not address gifts to individwallss. CONMDTINST
MB370..8 (series)),, Standardss of Conduetit, governs
giiftts offered to indiviiduallss. Thiis instruction
does not cover gifts accepted under provisiom of
Conmandamit fnstruction 5791.01I1(SHresy) (Relations
with the Coastt Guard Academy Allumnii _
Associiattiiom(CGANY),, the Coast Guard Foundation
(CGF) and the Coastt Guard Acadenmy Parentts
Associiattiiom (QGAPA))..

¢.. No Coast Guard gerrs@mmil, nilliittary or chivilliiam,
shallll acceptt gifts to the Coast Guard including
travell expenses from a non-Federall source except
in compliance with this nanual.
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2. Gift Accepittamee Authoritty:.

a.. Ditecttor of Finance and Procurenent -

(G CFP)..

Comnmmandamntt

(1) Administers the acceptance and nmnagementt
of giftts for the Coast Guard.

(@

Is authorized to accepit allll giftts on behallff

of the Coastt Guatrd and redelegaftte gift:
acceptance authority whete the Coast Guard
has this autheriity and the Conmmndanit has
dellegated this authority to the Director of
Finanee and Procutrementt.

b. Other Gift- Acceptance Dellegeattionss .

Tablle 5-04

establlishes gift acceptance delegatiions other
than for the Director of Finance and Procurement:
and establliisftess speciiffiic prohibiittiions..

Gft
TYPE OF AUTHORIITY

Personall Propetty inclludiimgy
cash and checks vallued at
$5,000 or less (except Coastt
QGuatrd Foundattiiam, Coastt
Guatd Academy Alunnii and
Coast Guard Alumnii Parents
Associiatiiem gtiffits .

Donestriic travell expenses for
Coast Guard bamds, honot
guands, drilll teams, air
show partiiciipamttss, and
personmell handllimg statiic
displlayss .

Personall Property inclludiimgy
cash and checks vallued lLess
than $2,000 (except giftts
from the Coast Guard
Foundatt iomy, Coast Guard
Alumnii Associiattosn, and
Coast Guard Parents
Associiattiiam)..

5-69

TABLE 5-1
Accept ance Del egati ons and Prohibitions

DELEGATITON

Area Conhmnder and Chieff of Staffft

MLC Conmender and Deputy
Conmmnder

District Conmander and Distmiictt
Chieff of Stafft

Superintendentt and Assistamit
Superintendentt of Coast Guatd
Acadeny

Accepting Authomitty as abowes,
Conmmnding OFficets of
Headquartters and Maintenames
and Logiistics Conmand uniitts
with Legall OEficers or Attomrmey
advisors permanenttlly assigmed.

Accepting Authowiitty as abowe,
Conmmnding OEficers (@6 and
above)). .

Further dellegatiom is not
authoriized .

CH-3



(1) Gifts that shalll only be accepted by the
Director of Finamce and Procurenent:
[Canmandant (& CFB)]] ot higher authotiity
are: Reall propentty; gemsonaﬂ propertry
ineluding cash and cheeks vallued at nbre
than $5,000; ablb gifts from the CG
Foundattiiam, CGA Alumni Associiattiom and CGA
Parentts Associiagttisy, giftts from foreign
travell and travell expenses except for
domestiic travell for Coastt Guard bamdsy, honow
guandsy, drillll teamss, ait show patitiiciipsntiss,
and personnell handlling statiic displlays.

(2) CO's/OmMC’'s and 0-& s/civilliam equivalent
and above nmy accepit gifts from foreign
governnmentts if refusall willl embamrass the
Coast Guand]; ensutre foreign giftt reporting
reguitenents (as set forth in paragraph 5-W-
9) are nett.

(3) Conmands with gift acceptance authoriity
shallll provide gift: acceptance setrviees to
theiir subordinate uniittss. Conmandantt((G-CER)
shalll provide these serviees to HQ units fok
giiftts that exceed the commmndiing officer”s
acceptance authomiitty.

(4). Commemdss such as the Academy that receiive
frequentt gift offers and are asked by
offerarrss for gift suﬁgeswﬂmns_may agpoﬁnt a
Gifttt Coordinator to Liaison with offeronrss

and coordinate giifftt suggestions if asked by
otfteronss .

(5) Ofters whose wvallue exceeds $2,000 nust be
reviewed by the finance division and legall
oftiece of the apptowall autheriitty befote
accepitancee. If offeror is a prohiibiitred
source;, a written confliet of intetestc
deterniinatiion nust be completed before the
giftt nay be acceptted.
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3. Poliiciiess for Handhing OFffenss.

a. Do net soliicitt gifts

b. Giftts to the Coastt Guard may be acc%%}ed o&%y at
uniits with CO's 06 and abowe. ALl CO's/OINC's
may refuse a gift to the Coast Guard provided
refusall does not cause embartrassmentt te the Coast
Guardl. Al offetrs not refused which atre beyond
the acceptance authority off the recipient shaflll
be forwarded up the chain of commend for resollu:-
tion along with a dispostition fecomrerds toon.
Carefulllly consider gift offers and exerciise
discreftiiom in the acceptance of giiffitsy, bequestts
and deviisess. In sofe cases it nmy be in the best
interestt of the Coast Guard to decline a gift
offferz. Consider the folllowimg factrenss, among
others;, in deterniining whether acceptamce of the
gift is permissiiiilee: does acceptance create a
potenitiiall conklliiett of interestt because of the
soutee of the gifftt?; can the Coast Guard
reasonablly comply with any requirementts imposed
by the domarr?,; does acceptance of the gifftt serve
a recognized need or objective of the Coastt
Guand®; are the costs and the admiinistrattiive
efforits required to acceptt and use the giiftt so
extensiive that acceptance of the gift is not cost
beneffiiciizll?; and,, are there specitic
considerattiions which suggestt that acceptance off
the giiftt woulld be inappropriiate?

¢. Refer to Standamds of Conducit, CONDTINST N6370..8
(seriies)),, for guidance concerning gifts offered
to indiviiduell Coastt Guard petrsomell.

d. Onlly the CO/OINC or designated representattive
shalil deall with petseons making gift offers to the
Coastt Guardi.

e. Obtaiin pertinent information on the gift offer
ineludiings: nane/organizatiiem of otferar;
deseriptt o, vallue and condition of item; how the
offetrotr wanits the gtiftt used and if the item nust
be returned to the offerarr. Giftts of travell nust
be processed in accordance with the procedures
set forth in the GSA Travell Rulle,, 41 C.F.R. Patrt
304-11.. Speciticallly the request nust include the
follhowiing informatdiem: the name, address and
deseriipitiion of the nonftederall sources; the natutre
of the event which the travell is rellated te; the
justificattiiom for attendance by agency personmnell
at the evenit; and the justificatiiom for
acceptamce of travell expenses.. Samplle letter
requesits for accepting gifts of travell are found
in encllosuness (5-3) and (5-4)..
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£. Do not take custody of gifts pending formall

accepitanoee. Request guidance via the chaim of
cofand in unusuall CikrCumsitaINsss .
GIFTS/REIMBURSENMENTS OF TRAVEL MUST BE APPROVED
IN ADVANCE.

. Handle cash, checks (payable to the USCG),, ete.

in accotdance with ptrocedures establlished by the
Finance Cenmiterr. Ensure gift pmoEemtw is recorded
on propentty reconds. Speeiiall rules govern the
disposall of gift ptopentty; seek guidance viia the
chatin of conmadi.

4. Accepfttiimgi Authetdity Aetiiom.

a. Ensure the offer is reviewed by the appropriiate

b..

authetiity (e.g.,, the unit comptrelllesrry, FINCEN and
legall coumsel)), andi: accepit the gift if it is
within the gift acceptance authoriity”s acceptance
limits and ¢tift acceptance criteria is nmelt; o,
forwatd the offer to the next lLevell in the chain
of conmamdi; ot decline acceptance of the giift
gﬁg;&@em refusall willl not embartrasss the Coast

For g¢ifftts that are accepted ot decllimed, the
donot- aflong with the unit that receiived the offer
must be notified in wriittiimgs.

. If the offer is forwarded te the next levell in

the chain of commend], provide ampllifyiing
infornation so as to enablle a deterniimattiiom to be
nade as to whethet the giftt shoulld be acceptted;
and inellude an appropriate recommenditdon. In
addiitiiem, the rectipient shalll thank the offetrarr,
notiing that the offetr has been forwarded for
disposiittiiom in accotrdance with agency polliicy:..

Sanplle apptrowvall iettens;, speciall instructions for
prepariimg travell ordetrs and other docunentattiiom
requitrementts needed to approve travell related to
perfformamces by Coast Guard bamdss, honotr guamdss,
drilll teams;, ait show pattticiipsniss, and
exhibitory personnell handling statiic displays are
availlablle from the serviciimg legall offfiices, MLQ((f)
or Conmandamtt (& CFM).. Travell orders shalll cite
applicablle UNIT accounting data; any cash
paynenits accepted shallll be credited to the
account cited on the travell orders.. In the case
of a payment in kimd,, a pro rata reduction shalll
be made in any entitliement of the menmberr. Gift
acceptance of travell expenses does not eliminate
the requirenent under CONMDTINST 5000..5((seriiesy) to
obtain advance authorizatiiom via country
clearance from the Anmericam Eibassy before
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6.

7.

8.

travelling overseass. Prior approvall is requited
for wéccepﬁ:am:e of alll gifts/reiimureementtss of
travell.

Custody Before Accepitancs:. As a nmttet of peliiey;,
Coast Guard personnell are not perniitted to aeceept
physiicall custody of a gift from its donor uatiill the
giiftt has been formmllly accepted by the Coast Guard.
I[n circunstances whete this is impractiicall (for
examplles, the donotr insists on transtettiing
custody)),, retetr the donor to the cognizant giift
acceptamee authomitty:. Notify the cognizant gift
acceptance authoriity by the nbst expeditious neans
viia the chaiim of comimand and obtain disposiitiiom
instruectiionss. Meallsy, entertainmentt and other itens
that nust be used immediatelly shoulld be refused.
Momey;,, checks and secutiitdies exceptt giftts to a
noralle fund vallued less than $2,000 shalll be
deposiitted: in the €6 Giftt Fumdl. Folllow Finance
Centetr establlished ptocedures to acconpllisih thiis.
Gifts te the nbralle fund valued at less than $2,000
shallll be deposiited in the nbralle fund in accordance
with peliiciies and procedures outlined in the Coast
Guard Morazlle, Wélfate and Recreatiom Mamwall,
COMDTINST M1710..13((seniies))..

Conveyamee and Transfer of a Gifftt. Neeessary feess,
chatrgess and expenses in connection with conveyance
ot transfer of any suech gifftts, deviises or bequests
are ptopetlly chargeablle to unitt AFC-30 funds.

BamﬂsL_hbngm_ﬁuamds_and_ﬁﬁgg%%%%# The proviisioms of
the Publiec Aftfaiirs Manwall, INST MB728..3 ( seriies))
apply to ptivate sponsorship of the Coast Guard Band
and Coast Guard Honotr Guard activities and displays
of Coast Guard aiircmrafftt, ineluding commereciall att
showss. The Air COperations Manwall, COMDTINST MB710..1
(seriiesy) sets forth speciiffiie %uﬁdance regarding the
particiipatdiem of airetraft in flight and static
displlayss .

Seinti annuall Repeirt .

a. MLC/Disttricit Conmamdenss, the Superintendemit of
the Acadenmy and Conmmndimg OEficers off
headquantters units with petrmanemttlly assigned
legall officers shallll neke semiannuall reportts to
Conrmanohmi{ (& CEMY) on gift actiwiitdiess. it
vallued at less than $2,000 and that do not
invollve foreigm giifittsy, travell ot reall propettty
need not be reported.

b.. These repotits shalll be for the pemiiedss:

1 COctober through 31 March and 1 Apwiill through 30
Septentber and are due to Commemdsnit G CEMM) no
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Later than 30 days after the cllose of the
repotting pefriad .

¢. Instructiions for prepatiing the repontts will be
proviided by Commamdentt & CERM) .

9. Foreiign Giffttss.

a. Gifts from foreigm govemrmmenitss. Speciiall rulles

?ovemn the acceptanee of gitts offered b& _
oreign govemrmmenttss. For examplles, tangible gifitts

off nbte than ninimall value (as defined in
regullatiion prescribed by the Generall Serviices
Admimisitisdtoo)) nay be accepted by Coast Guatrd
petrsonnell on behallff of the United States if it
appeatrs that refusing the giftt would bLikelly
ottend or embattasss the donor or otherwise
advetrselly affectt the foreiign rellations of the
United Statess. Giftts whose retaiill vallue does net
exceed the niinimall vallue may be accepted by Coast
Guatd personnell under the safe circunsitanoess, but
ney be retained by the emplloyem. Coast Guard
personnell who receive an offer of or accept a
gift from a foreiigm governnentt shalll immediately
report it to theit supericsr. The nenmber's
commmnd shalll ensute that a wriittcem repowrt: of the
offer ot acceptance is nmde viia the chaiim of
conmand to Conmmndant: (G CFM-3)) withiim 30 days off
the date the gift is offered or accepited.
Contactt Conmmndant: (& CFM-3)) for guidance
coneerning the requited reporting formait.
Conmandantt (& CEY) shalll provide guidance
concetrning the disposition of tangible gifts
whose retalill vallue exceeds the niinimell vallues.

b. Giftts received in foreigh countries from donors
who are not foreigm govermmenitss. The speciiall
rulles governing the acceptance of g¢iftts offered
by fore&%n governnentts do not applly to giifts
ottetred by or accepted from foreign entitriies
(e.%ﬂ, corporrattionssy, private associiattiomnsy) .
Instead the poliicies and procedures set forth in
patagiraphs 5-W3 through 5-W-8& of this Manuall
shallll applly:.

10.. Property and Accountiing Recomdss.

a. Gifftts of petrsonall property other than cash,
checks or securiittiiess shallll be recorded in

agpﬂ&cabﬂe property recowds in accordance with

% e Property Nbnagemenit Manuwall, COMDTINST MA500..5

seriies)) or Reall Property Nanwall,, CONDTINST
M11011..9 (seriies)). .
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b..

Giftrs of cash, cheeks or securmiittiiess exceptt for
giifts to noralle funds less than $2,000 shalll be
recorrded in officiiall Gift Fund accountiing records
in accordance with the Finance Center SOB,
FINCENSTHINST MPO00..1.. Gifts to noralle funds
vallued less than $2,000 shalll be deposited to the
notralle fund in accotrdance with pollicies and
proceduress outlimwediin the Coast Guard Moralle,
vzéﬂffame) and Recreation Manwall,, CONDTINST 1710..13
seriies))..

11. Managemenit of Gift Propemtty:.
a. Giftts of personall propetty and real Elroperrtty

b..

shallll be used in accordance with applicablle

dii reetiives ée. .,, Moralle, Welfare and Recreatciom
Mamie 1, , INST ML710..13 7éslseirrtte;«»),, and Property
Managenmentt Manuall,, CONDTINST MA500.5 (series),,
and Reall Property Manwall,, COMDTINST M11011.9
(seriiesy>.. A trienniiall utilizatiiom survey of
tangiblle items received as gifts nust be
conducted in accordance with procedures set forth
in paragraph 2-G-51h, Property Managememit Mamuall,
CONDTINST M4500..5. .

SPECIAL PROCEDURES GOVERN THE DISPOSAL OF GIFT
PROPERTY,. Proceeds from salles nmey be deposiited
in the Gift Fumd), if consistent with the tetrnms of
the giiffitss. Contact Conmmndant: (& CEW) for
infornation on how this is accomplliisitesd.

12 . Managemenit of Giftrs of Securiitiiess. Conmmandantt
(&CF) is designated custodian of alll secumiittiess
receiived as giffttss. Conmmndantt (& CEB)) or its
destiignee exerciises voting rights with respectt to
proxiies;, deterniine the deposttion of alll stock

wh

tionss otfers and dividend paymenttss, and deciides
en to convenmtt securiitiiess to cash, (uniess such a

disposiittiom is speciificallly prohibiited under the
terms of the giffty)..

13.. Gift Fund Financiizll Managemenit .

a. The Coast Guard Gift Fund is one of the funds

stbjeet to the intetmall controll and financiial
statenent/audiitt requirements imposed by the Chieff
Financiall QEticer Actt. unlless otherwise
prohiibiitted by law, gifts of noney are to be
expensed in accordance with the tetrts of the
giiftt. In order to nBaximize the usefullness of the
giifit,, the princiipall willll Aernmillly be invested in
Treasury billlls with intetestt earned expended to
satisty the gift requiirementtss. Howewer;, the
administrattor of the gift can request authoriity
to expend a pottion or aflll of the ptincipall for
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b..

speciiall projestss. The Finance Centetr willl
netintain the Gift Fund accountiing recordss
(imeluding the Yard and ICP's)) and willl investc
availlablle funds based on spend pllan needs and in
consulltatiion with Contandamnt (& CFM.)) Uniifts will
generalllly be provided with speciiall gift fund PES
repoirttss .

Uniits with gifts in the gift fund shalll proviide
the folllowing to Conmmndant (& CEM)::

D BK 15 Augustt: A spend pllan for approwall.
The plan shoulld contain an itemized List off
planned expendiitturess and anbumits. Approved
pllamss shallll be returned by 1 Octoberr.
Conmandant: (& CEM) willll ptoviide the Finance
Center with a copy of approved spend plans
of each year so that investment decisions
can be nmde and to insutre Liquid asseltts are
availlablle to feet pllanned expemndiittiress.

(2) By 15 October:: Year end list of
expendiitturess by gift for the fiseall égam
endiing on 30 September:. Conmmndantt((G-CEY)
willll nonitor Large dolilar gifts on the
reportt to ensure that expenditures incurred
are @n_ccmgn&ance with the giftts purpose as
specified by the donor.

Investmentt of funds is an interactive decision
that depemds upon the incone stream needed to
neett pllanned expendiitumsss. Investnent decisions
comiit the funds fotr six noaths to one yearr.
Thereffarrs, in okdetr to assuwre the avatillabilliitty of
funds;, Gifft Fund expenditures shoulld not be nmde
unhess submitted and approved by Conmandamit

(& CeM) on the annuall spend plam.

. Conmandanmntt (G CEM) shalll review giftt accouwmtts

whiich have no disbursenmentts and shallll take
apptoptiiatte actiiom.
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Enclosure (5-3)

sf-%snz‘;a;::;zz Memorandum

United States
Coast Guard

subjec: ACCEPTANCE OF PAYMENT FOR DOMESTIC Date:
TRAVEL UNDER GSA RULE 5370

. Reply to

rom:  (Supervisor of invitee) Attn. of:

o: (Acceptance Authority)
ret: (@) Article5-W-3, Financial Resource Management Ma& al. COMDTINST M7100.3A

L. Based upon the following information, your acceptance of a payment of travel
ekppanses under 41 C.F.R. Part 304-1 is requested.

a. Nameand position of traveling employee:

b. Name, address and description of the non-Federal source:
¢. Nature of meeting or similar function:

d. Justification for attendance of employee at meeting:

(State that the travel is: (1) related to the employee’ s official duties;(2) it is
beneficial to the Coast Guard; (3) it isfor attendance at a“meeting or similar
function”; 4) is takes place away from the employee’s duty station and that the
employee will bein atravel status.)

e. Justification for acceptance of travel expenses. Thereis no conflict of interest that
would prevent acceptance of payment. In reaching this conclusion, | have
considered:

f. (Discuss: 1) the identity of the non-Federal source; 2) the purpose of the meeting
or similar function; 3) the identity of the expected participants; 4) the nature and
sensitivity of any matter pending at the agency that could affect the interests of the
non-Federal source) (If there are pending matters, describe them); 5) the
significance of the employee’'s role in any such matter (if the employee has a
significant role, payment may not be accepted); and, 6) the monetary value and
character of the travel benefits offered by the non-Federal source.)

Therefore, acceptance of the travel expensesis authorized by the GSA Travel Rule and the
Joint Federal Travel regulations.
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f.  Timeand place of meeting:

g. Nature of expenses covered: (Lodging, meals, and round-trip transportation
between the employee’s duty station and the site of the meeting/conference.)

h.  Amount and method of payment. Payment will be made to the Coast Guard by
check (or, inkimdj)to cover the following expenses:

(Round-tripair) Transportati on--------------=----- $
M eal sszzmzzzlz Loz e 11 (I — $
L odginglzeslees 11111 Teeeer]111 $
Total 1z==1211=22022-10 0= L ez o P $

(If any of the costs exceed the limitations allowed by the travel regulations,
indicate whether the cost(s) will be paid in full by the non-Federal source and if the
costs are comparable in value to that offered to, or purchased by, other individuals
attending the meeting or conference. Also, specify that air transportation, if
applicable, isvia coach classin accordance with Department of Transportation policy.)

2. Your acceptance is recommended. Asindicated below, the (name of servicing legal
office) concursin this acceptance.

(SIGNATURE OFEMPLQOY EE' SSUPERVISOR)

Encl: (1) Employee' stravel orders
(2) Invitation to meeting or similar function
(3) Background information on non-Federal source

APPROVE: CONCUR:

DISAPPROVE: NONCONCUR:

DATE: DATE:

(name of Acceptance Authority) (servicing legal office for acceptance authority)
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Enclosure(5-4)

Memorandum

United States
Coast Guard

U.S. Department
of Transportation %f@*f
&2y

subject. ACCEPTANCE OF PAYMENT FOR FOREIGN Date:
TRAVEL 5370

. . Reply to

rom:  (Flag-level supervisor of invitee) Attn. of:

ro: Vice Commandant
Ret: () Article 5-W-3, Financial Resource Management Manual, COMDTINST M7 100.3A

| Based upon the following information, your acceptance of a payment of travel
expenses under 41 C.F.R. Part 304-1 is requested.

a. Nameand position of traveling employee:

b. Name address and description of the non-Federal source:
¢. Nature of meeting or similar function:

d. Judtification for attendance. of employee at meeting:

(State that the travel is: 1) related to the employee’s official duties; 2) it is
beneficial to the Coast Guard; 3) it isfor attendance at a“meeting or similar
function”; 4) is takes place away from the employee’ s duty station and that the
employee will bein atravel status.)

e. Judtification for acceptance of travel expenses. Thereisno conflict of interest that
would prevent acceptance of payment. In reaching this conclusion, | have
considered:

(Discuss: 1) the identity of the non-Federal source; 2) the purpose of the meeting
or similar function; 3) the identity of the expected participants; 4) the nature and
sensitivity of any matter pending at the agency that could affect the interests of the
non-Federal source) (if there are pending matters, describe them); 5) the
significance of the employee’s role in any such matter (if the employee has a
significant role, payment may not be accepted); and, 6) the monetary value and
character of the travel benefits offered by the non-Federal source.)

Therefore, acceptance of the travel expenses is authorized by the GSA Travel Rule and the
Joint Federal Travel Regulations.

f.  Timeand place of meeting:
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g. Nature of expenses covered:

(Lodging, meals, and round trip transportation between the employee’ s duty
station and the site of the meeting/conference. If the door is aforeign government,
add thefollowing sentence: The gift of air travel may be accepted under the GSA
Travel Rule. The gift of (ground transportation, meals and lodging) will be
accepted under the Foreign Gifts Act: the donor is aforeign government; the gift
isfor travel-related expenses taking place entirely outside the United States; and,
acceptance is consistent with the interests of the United States and not prohibited
by agency policy. 5U.S.C. 7342(c)(1(B)(ii).)

h.  Amount and method of payment. Payment will be made to the Coast Guard by
check (or. inkind) to cover the following expenses:

(Round-tripair) Transportation------------------- $

M eal s1111::11--1--111-1 $

L odgingslz===111-111111 111 $

Total === N E— 1 1.1..1 1 $

(If any of the costs exceed the limitations allowed by the travel regulations,
indicate whether the cost(s) will be
paid in full by the non-Federal source and if the costs are comparablein valueto

that offered to, or purchased by other individualsattending ~ themeetingor
conference. Also specify that air transportation, if applicable, isvia  coachclassin
accordance with Department of Transportation policy.)

. Your acceptance is recommended. As indicated below, the Chief Counsel of the Coast
Guard concursin this acceptance.

(SIGNATURE OF EMPLOY EE' SFLAG-LEVEL SUPERVISOR)

Encl: (1) Employee' stravel orders

(2) Invitation to meeting or similar function
(3) Background information on non-Federal source

APPROVE: CONCUR:
DISAPPROVE NONCONCUR:
DATE DATE:

Vice Commandant Chief Counsdl
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